3aperncTpupoBaHo B HalnoHanbHOM peecTpe NpaBoBbIX akToB

Pecnybnuku Benapyck 8 maa 2009 r. N 8/20896

NMOCTAHOBJIEHME MUHUCTEPCTBA KOCTULUWUUN PECNYBJIUKUA BEJTAPYCb
7 masa 2009 r. N 39

OB YTBEPXXAEHUMN MHCTPYKLUN O NOPAOKE BEOAEHUA
AENonPon3BoACTBA NO AODMUHUCTPATUBHbLIM NMPOLIEAYPAM B
rOCYOAPCTBEHHbLIX OPFAHAX, UHbIX OPITAHU3ALINAX

(B peq. noctaHoBneHust MuHtiocta ot 13.12.2011 N 283)

Ha ocHoBaHun nyHkTa 1 noctaHoBneHusa Coseta MuHuctpos Pecnybnukn Benapyce ot 5 masa 2009 r. N 585
"O nopsigke BegeHMs 4enonponssBoAcTsa No agMMHUCTPATUBHBIM NpoueaypaM B rocygapCTBEHHbIX OpraHax, MHbIX
opranmsaumax" MuHuctepctso toctuummn Pecnybnukun Benapyce NOCTAHOBJIIAET:

1. yTBepﬂMTb npunaraemyto MHCprKHMm O nopsaake BegeHua gernonpounssoacTtea no agMMUHUCTPATUBHBIM
npouenypam B rocygapCTtBeHHbIX opraHax, UHbIX opraHmn3aumndx.

2. Hactoswee noctaHoBneHme BCTynaet B cuny ¢ 12 mas 2009 r.

MwuHucTp B.I.'onosaHoB

YTBEPXIEHO
[IocTaHOBJIEHUE
MuHMCcTEepCcTBa OCTULUNU
Pecnybnuku Bejapychb
07.05.2009 N 39

MHCTPYKLUA
O NOPAAKE BEAEHUA OENONPOU3BOACTBA N0 ADMUHUCTPATUBHDBIM
NPOLEEOYPAM B rOCYOAPCTBEHHbIX OPIFAHAX, UHbIX OPFTAHU3ALUAX

(B peq. noctaHoBneHus MuHiocta ot 13.12.2011 N 283)

1. WHcTpykums o nopsioke BeAeHWs [OenonpousBoAcTBa MO aAMUHUCTPATUBHBIM Mpouedypam B
rocyapCTBEHHbIX OpraHax, MHbIX opraHu3auusx (ganee - MHCTpykums) pa3paboTaHa B COOTBETCTBMM C 3aKOHOM
Pecnybnukn Benapycb ot 28 okts6psa 2008 roga "O6 ocHoBax agMMHUCTpaTMBHbIX npouedyp” (HauvoHanbHbIn
peecTp npaBoBbIx akToB Pecnybnukn benapyck, 2008 r., N 264, 2/1530) (ganee - 3akoH) u onpegensieT nopsgok
BEOEHUS B rOCyAapCTBEHHbIX OpraHax, UHbIX OpraHn3aunsix, K KOMNETEHLUM KOTOPbIX OTHOCUTCSI OCYLLECTBIEHUE
agMUHUCTPaTMBHOM npoueaypbl, A4eNonpoM3BoACTBa N0 aAMUHUCTPATMBHBLIM Npoueaypam B OTHOLLEHWUM rpaxaaH
Pecnybnukn benapycb, MHOCTpaHHbIX rpaxgaH unu nuy 6e3 rpaxgaHcTBa, B TOM uucne WHAMBMAOYalbHbIX
npeanpuHumatenen, wunu topuaudeckmx nuy Pecny6nuku Benapycb, Opyrux opraHusauuii, obpaTuBLUMXCS
(obpaLlatoLumxcs) 3a ocyLLecTBNeHeM aAMUHUCTPATMBHOW Npoueaypbl.

2. B HacTosLen NHCTPYKUUN NPUMEHSIIOTCS TEPMUHbI B 3HA4YeHUsX, onpedeneHHblx ctatben 1 3akoHa.

3. [HeinctBue Hactoswen WHCTPYKUUMM He pacrnpoCcTpaHAeTcsa Ha BedeHve [enionpou3BofcTBa Mo
OTHOLUEHMAM, yKa3zaHHbIM B ab3auax BTOPOM - ABeHaauaToM nyHkTa 1 ctatbu 2 3akoHa, a Takke no obpalleHuam
rpaxgaH, B TOM 4ucrie MHAOMBUAYanbHbIX NpeanpuHMMaTtenen, U Ipuandyeckux nuu, nopsiaiok pacCcMOTpeHUs
KOTOpPbIX PernaMmeHTUpyeTcsi 3akoHOAaTENbLCTBOM 00 0OpaLLeHUsIX rpaxaaH 1 pUANYECcKUX nuy,.



(B pea. noctaHoBneHnst MuntocTta ot 13.12.2011 N 283)

4. [enonpou3BoACTBO MO aAMMHUCTPATMBHLIM MNpoLeaypamM BedeTcs LEeHTpanuM3oBaHHO U (unu)
[eLeHTpan1M3oBaHHO, OTAENbHO OT APYrMX BUOOB AENONpOM3BOACTBA.

5. ﬂ,eJ'IOI'IDOI/IG)BOJJ,CTBO no aaMMHUCTpaTMBHbIM MpouengypamMm ocyulecTendeTca  ynosIHOMOY€HHbIMU
AOJDKHOCTHbIMU NnlaMi.

6. Pernctpauusa [OKYMEHTOB MO OCYLECTBMEHUO aAMWHUCTPATMBHBIX Mpouedyp B  OTHOLUEHWUU
3aMHTEPECOBAHHbIX NUL, OCYLLECTBNAETCH C UCMNOMb30BaHUMEM OAHOW M3 PEerucTpaLMOHHO-KOHTPOSbHbBIX OpM:
aBTOMAaTU3NPOBAHHOW (SNEKTPOHHOW), KAPTOYHOM (B pErMcTpaLMOHHO-KOHTPObHbIX KapToyKax), XXypHansHON.

PervctpaunoHHO-KOHTPOrbHble OOpMbl BEAYTCSt COMMAcHO MPUIOXKEHWIO, €CNIM MHOE He MNPeayCMOTPEHO
3aKoHOOATENbCTBOM.

B pernctpaumMoHHO-KOHTPONbHbIE hOPMbI MOTYT BKIOMATLCA PEKBU3UTLI, HeobxoaumMble Ansi obecneveHuns
yyeTa, KOHTPOMs U Noucka LOKYMEHTOB M (MNN) CBEAEHWUI MPU OCYLLECTBIEHUM aAMUHUCTPATMBHOM NpoLeaypbl U
NPUHATAN aAMUHUCTPATUBHOIO PELLEHNS.

YnonHomMo4YeHHble OopraHbl BMnpaBe WCKNK4YaTb W3 pPeErnmcTtpaunoHHO-KOHTPOJIbHbIX (*)OpM PEKBU3UTHI,
cBeaeHnAa and 3anoJiIHEHNA KOTOPbIX OTCYTCTBYHOT B CBA3U CO CI'IeLI,VI(*)I/IKOVI ocyulecTBiideMbIX agMUHNCTPATUBHbIX
npoueayp.

7. Bce noctynawwine B yI'IOJ'IHOMOLIeHHbII7I opraH 3aaBneHnda 3anHTepecoBaHHbIX Nnu, agMUHUCTPATUBHbIE
xanobbl PETMCTPUPYIOTCA B A€Hb Noda4yn B YCTaHOBJIEHHOM NopsAakKe.

8. AaMuHucTpaTMBHas xanoba 3avHTepecOoBaHHOro Nnvua Ha MNPUHATOE agMUHUCTPaTMBHOE peLueHune
perncTpupyeTca OTAeNbHO OT 3asiBieHMs 3aMHTEpPEeCOBaHHOIO Nuua B MOPSAKe, YCTaHOBMEHHOM HacCTOosLEn
UHcTpykumen.

9. MNoBTOPHLIM 3asBMEHUSAM 3aWHTEPECOBAHHbLIX MWL MPU MX MOCTYMMEHUN B YNONHOMOYEHHLI OpraH B
TeyeHMe KaneHaapHoro rofga npucBamBaeTCA PerncTpauuoHHbI MHAOEKC MepBOro 3asiBNeHus Unu odepenHom
NHOEKC.

10. 3asBneHue 3auHTepecoBaHHOro nuua, nofaHHoe B YCTHOW OpMe, B YMNOMHOMOYEHHOM oOpraHe
YYUTbIBAETCA B PEermcTpauuoHHO-KOHTPOSbHOW opMe, MPUHATOW AONa ydeTa MNUCbMEHHbIX 3asiBNeHun c
COOTBETCTBYIOLLE NOMETKOM "NogaHo yCTHO".

11. KoHBepTbl OT NOCTYNUBLLMX 3asiBNEHWUA 3aMHTEPECOBAHHbLIX NUL, NPEAYyCMOTPEHHbIX ab3auem TpeTbuM
nyHkTa 2 cratbk 14 3akoHa, COXpaHSATCS B TEX Cnydvasx, Korga TONbKO MO HUM MOXHO YCTaHOBWTb agpec
3aMHTEPECOBAHHOIO Nuua unM Korga pJaTa Mo4vTOBOro LUTEMMNENs CRAYXWT MNOATBEPXAEHUEM BPEMEHM WX
OTMpaBNEHUS U MNONYyYEHMS.

12. PervctpauuoHHbIA WHOEKC [OKYMEHTaM, HeoOXOAUMbIM ONns OCYLLECTBREHUss agMUHUCTPaTUBHBLIX
npoueayp, U NPUHSATLIM aAMUHUCTPATUBHBLIM PELUEHUSAM NpUCBaMBaeTCs B COOTBETCTBUM C MPUHSITOW CUCTEMOM
perncTpaumm JOKyMEHTOB B YNOMHOMOYEHHOM OpraHe.

13. B rocygoapCTBeHHbIX oOpraHax, WHbIX OpraHusauusx [OenornponsBoAcTBO MO AenerMpyembiM UM
3aKkoHo4aTenbLCTBOM 06 aAMMHMCTPATMBHBIX Npouedypax NofHOMOYMAM MO NpueMy, NoAroTOBKE K PAaCCMOTPEHUIO
3asBMEeHNA 3anHTEPECOBaHHbIX NUL, U (MNKn) Bbldade agMUHUCTPATUBHBLIX PELleHVWn BedeTCs B COOTBETCTBMM C
Hactoswen WHctpykumen numbo HOpMaTMBHBIMKM NPAaBOBbIMU  aKTamW, MPUHMMAEMbIMU  YNOMHOMOYEHHbBIMM
opraHamm Ha OCHOBaHUM HacTosiLen NHCTpyKuuu.

14. Xog paccMOTpeHus 3asiBNeHWs 3avHTEepeCcOBaHHOIO fnuua, HanpaBfieHHble 3anpochbl, MOMyYeHHble
OOKYMEeHTbl 1 (unu) cBefeHus, pesynbTaT MNPUHATOr0 aAMUHUCTPATUBHOIO pelleHUs MO  OCYLLEeCTBIEHUIO
agMVHUCTPATUBHOW npoueaypbl, yBeOOMIIEHWE 3auUHTEPECOBaHHOrO fimMua O MPUHATOM agMUHUCTPaTUBHOM
peweHnn  AOOfmKHbl  ObITb  TOYHO U CBOEBPEMEHHO  OTpaXeHbl B COOTBETCTByWOLWEN  rpade
perncTpaumoHHO-KOHTPONBHON POPMBbI.

15. KoHTponb 3a paccMOTpeHneM 3asiBrieHUN 3anHTEPEeCOBaHHbIX NAL, B YNONMHOMOYEHHOM OpraHe BefeTcs C
MCMoNb30BaHMEM aBTOMAaTU3MPOBAHHOW (SMEKTPOHHOW) CUCTEMbI KOHTpONsA nnbo perncTpaumMoHHO-KOHTPOSbHbIX
KapTo4eK MUnu XypHaros.



16. PesynbTaT nNpUHATOrO B NUCbMEHHOW OpMe aaMUWHUCTPaTMBHONO pelleHus o6 ocyLlecTBneHun
agMVHUCTPATMBHOW Mpoueaypbl MM 00 OTka3e B OCYLLECTBNIEHUU agMUMHUCTPATMBHOM Mpoueaypbl BHOCUTCS B
COOTBETCTBYIOLLYIO Fpaddy permcTpaunoHHO-KOHTPOBHON hOpMbI C yKadaHueM ero gaTbl U HoMepa.

17. KoHTponb 3aBepLuaeTcs, ecnv agMUHUCTpPATUBHOE pelueHve 06 ocyLlecTBNeHUun agMUHUCTPaTUBHOM
npoueaypbl unn 06 oTkase B OCYLLECTBNEHUM aAMUHUCTPATMBHOW NpoLeaypbl NPUHATO B NMUCbMEHHOW opMme, B
TOM yucrie NocpeacTBOM BHECEHWsI 3anucen B PErncTpbl, peecTpbl, NPOTOKOMbI, 6aHKN OaHHbIX, MHbIE OOKYMEHTbI
NN MHOPMAaLNOHHbIE PECYPChI.

18. B pervctpaumoHHO-KOHTPOMNbHOW hopMe Takke Aeraetcs oTMeTka 06 OTKase B MPUHATUKU 3adBIEHUS
3aMHTEPECOBAHHOIO nuua, nepefaHHoro no novte nNubo B BUAE 3NEKTPOHHOrO OOKyMEHTa, UNu ecnu Takoe
aAMWHNCTPATMBHOE peLleHne no TpeboBaHMIo 3auHTEPECOBaHHOIO nuLa 0opMsanoch B MMCbMEHHOW hopMe.

19. AOMVHUCTPaTMBHOE pelleHne, NPUHATOE B Xo4e MpuMeMa 3avHTEPEeCOBaHHOro nuua B YCTHOM dhopme,
NOANEXUT OOBABMEHUIO 3aMHTEPECOBaAHHOMY WUy W pe3ynbTaT MNPUHATOrO agMUHUCTPATUBHOMO peLUeHUs
OTMevaeTcd B COOTBETCTBYyWLWEN rpade perucTpaumoHHO-KOHTPOIbHOW (y4eTHOM) doopMbl, B KOTOPOW
perncTpmpoBanvchb (y4nTbliBanuch) yCTHbIE 3asABEHNS.

20. 3aBepeHve Konui CMpaBkM WM APYroro AOKYMEHTa, BblAHHOrO YNOSIHOMOYEHHbIM OpraHoM Mo
3asBMEHNI0  3aUHTEPECOBaHHOro nuvua, OodOpPMNSETCa B COOTBETCTBMM C [0OCyAapCTBEHHbIM CTaHAapTOM
Pecnybnvukn Benapyce CTB 6.38-2004 "YHuduuMpoBaHHble cUCTEMbl AOKyMeHTaumm Pecnybnukm Benapyce.
Cuctema opraHu3auMOHHO-pacnopsamMTenbHON AOKyMeHTauun. TpeboBaHus K opopMIeHnto JOKyMEHTOB", ecnu
3aKOHOOATeNbCTBOM He npegycMoTpeHa HeobXoAMMOCTb HOTapuarbHOro CBUAETENbCTBOBAHWMSA KOMUI Takow
CNpaBKu UNW ApYyroro JOKyMeHTa.

21. Ha kaxgom WUCMOfIHEHHOM 3asiBNEHUU 3anHTepecoBaHHOro nuua nocrne npuHATUA YNOJIHOMOYEHHbIM
OopraHomMm agMUHUCTPATUBHOIO pelleHunsa (38 UCKN4YeHnemMm cnydaa OTka3a B TMNPUHATUKN  3aAaABlEeHUdA
3anHTepecoBaHHOIo J'IVILLa) penaetcsa oTMeTka 006 UCNONTHEHUU n HanpaBrieHnn ero B gerno.

B cny4yae OTKa3a B NPUHATUN 3aABlIeHUA 3anHTepeCcoBaHHOIO nnua B peFI/ICTpaLI,I/IOHHO-KOHTpOJ'IbHOI7I (*)OpMG
AenaeTca oTMeTKa O NPUHATUU TaKoro peweHnda n HanpasrneHunn ero B Aeno. I'IpM 9TOM 3asBlieHne Bo3BpallaeTcA
3anHTepecoBaHHOMY J1MLly BMECTE C npunaraemMbiMu K 3adABJIEHNIO AOKYMEHTaMN n (VIJ'II/I) cBeaeHnAMN.

22. MNpw Bblgayve NUYHO 3aMHTEPECOBaHHOMY NUUY aAMWHUCTPATMBHOMO pelleHus, nMMbo BbINMUCKU U3 HEro,
nmMbo W3BELLEHUS] O MPUHATOM aAMWHUCTPATMBHOM pELUEHWM 3aMHTEPECOBaHHOE IULIO pacnucbiBAeTCs B UX
MoNy4YyeHnn ¢ NPOCTaBMeHNEM AaTbl NOMyYeHMs.

B perucrtpauMoHHO-KOHTpOMbHOW opMe [enaetcs COOTBETCTBYlOLWAss oOTMeTKa 006 yBeaoMIeHWUM
3aMHTEPECOBAHHOIO Nuua O MPUHATOM agMWHUCTPATMBHOM PELUEHWM B CryyYae ero HanpasreHusi HapOYHbIM
(kypbepom), No noyTe, B BUAE INEKTPOHHOrO JOKYMEHTA UMM MHBbIM CNOCOBOM 1 faTa HanpaBneHus.

23. Cpok xpaHeHUs 3asiBNEeHWI 3auHTEpPeCOBaHHbIX NAL, JOKYMEHTOB U (Mnn) cBeAeHUn, HeOBXOANMbIX ANS
OCYLLUEeCTBMEeHNS  aAMWHUCTPaTMBHOW  npouedypbl, CApPaBOK WM WHbIX  [OKYMEHTOB,  BblJaBaeMbIX
3aVHTepecoBaHHbIM NMLamM Npy OCyLEeCTBREHMN agMUHUCTPaTUBHON Npoueaypbl, onpeaenseTcs B COOTBETCTBUM
C akTamu 3akoHodatenbcTea Pecnybnukun benapyce.

24. [JoOKyMEHTbI MO OCYLLECTBIIEHNIO aAMUHUCTPATUBHLIX NpoLueayp, KOMuMu BblAaHHbIX agMUHUCTPaTUBHbLIX
peweHnn (B HeobXoAuMMbIX crnydasx) popmupyloTcs B YNOMHOMOYEHHOM OpraHe B Aerna B COOTBETCTBUM C
YTBEPXXAEHHON HOMEHKNAaTypown aen.

B pene moryt dopmupoBaTbCsa 3asiBNEHUsl, AOKYMEHTbI U (UNn) cBeAEeHMS MO BCEM aAMWHUCTPATUBHBLIM
npouedypaMm WNM MO KaXAOM M3 HUX B 3aBUMCUMOCTM OT KOnuyecTBa 0O6pasyloLLMXCs [AOKYMEHTOB W
OCYLLECTBMNAEMbIX aAMUHUCTPATMBHbBIX NpoLleayp.

Mo 3asBneHusaM, JOKYMEHTaM U (MnK) CBEAEHUSIM MO OCYLLECTBNSEMbIM aAMUHUCTPATUBHBLIM Npoueaypam B
OTHOLLEHWW rpaxaaH U IopUaNYecKUX NyL, Takke MOryT (oOpMUpOBaTLCS CaMOCTOATENbHbIE Aena.

3asiBNeHunsi, JOKYMEHTbI U (MNK) CBeAEHUs MO OCYLUECTBNSEMbIM aMWHUCTPATMBHBIM NpoueaypamMm MoryT
dopmMupoBaTbCa B [Aena rpaxaaH W puOMYEecKUX §nul, BeAylMecsl B TFOCYAApCTBEHHbIX OpraHax, WHbIX
opraHu3aumsXx.

25. MNpu dopmmpoBaHUM Aen nNpoBepseTcs NpaBUbHOCTbL HaMNpaBreHns AOKYMEHTOB B [eno, UX MonHoTa



(KOMMEeKTHOCTb). HencnonHeHHble 3asBNEHUsi 3aMHTEPECOBaHHbIX JUL, a TakkKe HEenpaBWIlbHO OOPMIIEHHbIE

AOOKYMEHTbI NO nX UCMNOJIHEHUIO B Aella HE NoALUnBatOTCA.

26. Mo ncrteveHnn YCTaHOBJ1I€HHbIX CPOKOB XpPaHEHUA OOKYMEHTbl NO OCYLWEeCTBNIEHNO agMUHUCTPATUBHbLIX
npouenyp nognexar yHUYTOXEeHUK B nopdanke, yCTaHOBJ1IEHHOM peCHyﬁﬂwKaHCKMM OopraHoM rocygapcCrtBeHHOro

ynpasneHud, B BeeHUN KOTOPOro HaxoaATca BONpPOChl apXmBoB 1 genionpon3soactea.

MpunoxeHune

K VIHCTpyKLMK 0 nopsiake BeaeHust
[0enonpou3BoACTBa Mo aAMUHUCTPATUBHbLIM
npouleaypam B rocyaapCTBEHHbIX

opraHax, UHbIX OpraHu3aLmax

CocTaB PEeKBU3BUTOB
PEerMCTPaLMOHHO-KOHTPOJIBHOM QOPMEI perncTpalumn
3agBJIEHUN 3aMHTEPECOBAHHBEIX JIMIL]

N
(perMCTPalMOHHEM MHIOEKC)
damMmims, cobcTBEeHHOE UM, OTUYeCTBO, MECTO XUTeJIbCTBa (MeCcTO NpeOBBaHMUA)
TpaxInaHuHa ZApZ8 HaVMeHOBaHMue ¥ MECTO HaxXOXIeHUd OpUIMYecKOoI'o Jula,

KOHTAKTHEM TejedoH

dopMa nomaum 3aABJIEHUA

ITaTa nmomaum 3asBJIEHUS

KonmuuecTBO JIMCTORB 3asgBJIEHUS

KonmnuecTBO JIMCTOB OOKYMEHTOB u (11111) CBEeIeHun, IpeICTaBJIeHHEIX
3aMHTEePECOBAHHEIM JIMIIOM

IaTel, MHOEKCH <*> [IOBTOPHBIX 3aABJIEHUM

HauMeHOBaHME aIMMHUCTPATUBHOM MNPOLIEOYPh

VICTIOJIHUTEJIb
CpOK MCIOJIHEHMSA
Xono paccCMOTPEeHMHA

OTMeTKa O HaNpaBJIeHUM 3BaABJIEHMS B COOTBETCTBYKUMM YIOJIHOMOYEHHEM OpPITaH U
yBeIOMJIEHUM OO 3TOM 3aMHTEPECOBAHHOI'O JIMLa

IaTa M HOMEP NPMHATOIO AIMMHMCTPATMBHOI'O PeIeHUSI
PesynpTaT HNPMHATOIO AIMUHUCTPATUBHOTO PEUEeHUS

OTmMeTKa (e]e} YBEeIOMJIEHVNM 3aVMHTEePpeCOBAHHOI'O JiMla O IIPMHATOM aIMMHUMCTPATVMBHOM

pemeHun
OTMeTKa O CHATUM C KOHTPOJSA
JoxyMeHT nomumT B nejo N JI.

<*> [lpoCTaBJLOTCsS IIPM I[IPUCBOEHMM I[IOBTOPHOMY 3aSBJIEHMIO OUEPEeNHOTI'O
PETUCTPALMOHHOTO MHIEKCA.




